KENYA REVENUE AUTHORITY TRAINING INSTITUTE

CUSTOMS SERVICE MODULE

GRADUATE TRAINEES GROUP IX SEMESTER ONE

5TH APRIL 2010 TO 16TH JULY 2010 
	W1
	Day
	Date


	8.30 am - 10.30 am
	HB
	11.00 am - 1.00 pm
	LB
	2.00 pm – 4.00 pm 

	1.
	Mon
	05.04.2010
	Holiday


	
	Holiday


	
	Holiday

	2.
	Tue
	06.04.2010
	Opening Ceremony


	
	Orientation
	
	Tour of the city

	3.
	Wed
	07.04.2010
	HIV Awareness 

(Christine/Akinyi)
	
	HIV Awareness 

(Christine/Akinyi)
	
	BBC 

(Christine/Akinyi)

	4.
	Thu
	08.04.2010
	Overview of Customs Operations (Kasibo)
	
	Principles Customs Control 

(Kasibo)
	
	Prohibitions &Restrictions 

(Nzuve)

	5.
	Fri
	9.04.2010
	Prohibitions &Restrictions 

(Nzuve)
	
	Smuggling Control

(Mbobua)
	
	Goods Declaration

(Mzungu)

	W2
	
	WEEK 2
	
	
	
	
	

	6.
	Mon
	12.04.2010
	Inward Report 

(Ngugi)
	
	Inward Report 

(Ngugi)
	
	Smuggling Control

(Mbobua)

	7.
	Tue
	13.04.2010
	Inward Report 

(Ngugi)
	
	Airfreight  

(Ngugi)                                                                        
	
	Counterfeit

(Maureen)

	8.
	Wed
	14.04.2010
	Carriage of goods coastwise

(Ngugi)
	
	Passenger Clearance

(Ngugi)
	
	Passenger Clearance

(Ngugi)

	9.
	Thu
	15.04.2010
	Passenger Clearance

(Ngugi)
	
	Passenger clearance

(Ngugi)
	
	Dhow traffic 

(Ngugi)

	10.
	Fri
	16.04.2010
	Outward Report

(Ngugi)
	
	Control of ship stores 

(Ngugi)
	
	Control Of ship stores (Ngugi)

	W3
	
	WEEK3
	
	
	
	
	

	11.
	Mon
	19.04.2010
	Bond Securities 

(Akali )
	
	Bond Securities 

(Akali)
	
	Goods Declaration

(Mzungu)

	12.
	Tue
	20.04.2010
	Bond Securities 

(Akali)
	
	Warehousing Procedures 

(Akali)
	
	Surveillance 
(Nzuve)

	13.
	Wed
	21.04.2010
	Warehousing Procedures (Akali)
	
	Warehousing Procedures 

(Akali)
	
	Risk Management

(Nzuve)

	14.
	Thu
	22.04.2010
	Exports Procedures

(Akali)
	
	Exports Procedures

(Akali)
	
	Valuation

 (Kasibo)

	15.
	Fri
	23.04.2010
	 Risk Management

(Nzuve)
	
	Valuation 

(Mzungu)
	
	Customs Investigation 

(Hassan)

	W4
	
	WEEK4
	
	
	
	
	

	16.
	Mon
	26.04.2010
	 Harmonized System

(Jillani)
	
	Harmonized System

(Jillani)
	
	TMU 

(Nzuve)

	17.
	Tue
	27.04.2010
	Harmonized System

(Jillani)
	
	Harmonized System

(Jillani)
	
	Post Parcel

(Nzuve)

	18.
	Wed


	28.04.2010
	Transit/Transhipment)

(Nzuve)
	
	Transit/Transhipment)

(Nzuve)
	
	Goods Declaration (Mzungu)

	19.
	Thu
	29.04.2010
	Harmonized System 

(Jillani)
	
	Harmonized System 

(Jillani)
	
	TMU 

(Nzuve)

	20.
	Fri
	30.04.2010
	EPZ/MUB/TREO (Omollo/Kasibo)
	 
	Goods declartion

(Mzungu)
	
	Exemption

(Kasibo)

	W5
	
	WEEK5
	
	
	
	
	

	21.
	Mon
	03.05.2010
	Managing Self

(Salma Bashir)
	
	Decision Making

(Mary Wachana)
	
	Listening Skills

(Salma Bashir)

	22.
	Tue
	04.05.2010
	Delegation

(Mary Wachana)
	
	Time Management

(S. Makori)
	
	KRA Finance & Accounting

(Francis Githenduh)

	23.
	Wed
	05.05.2010
	Motivation

(Makori)
	
	Public Relations

(Salma Bashir)
	
	Communication

(Makori)

	24.
	Thu
	06.05.2010
	Stress Management

(Christine Mkangi)
	
	Stress Management

(Christine Mkangi)
	
	Revision

	25.
	Fri
	07.05.2010
	Ethics & Integrity

(Christine Mkangi)
	
	Ethics & Integrity

(Christine Mkangi)
	
	Interpersonal skills

(Salma Bashir)

	W6
	
	WEEK6
	
	
	
	
	

	26.
	Mon
	10-05-2010
	Harmonized System 

(Jillani)
	
	Harmonized System 

(Jillani)
	
	EPZ/MUB/TREO (Omollo/Kasibo)

	27.
	Tue
	11-05-2010
	Harmonized System 

(Jillani)
	
	Harmonized System 

(Jillani)
	
	Rule of origin

 (Jillani)

	28.
	Wed
	12-05-2010
	Exemption 

(Kasibo)
	
	Rule of origin 

(Jillani)
	
	Customs Warehouse Procedures

(Omullo)

	29.
	Thu
	13-05-2010
	Post Audit Clearance

 (Mzungu)
	
	Rule of origin 

(Jillani)
	
	Smuggling Control 

(Nzuve)

	30.
	Fri
	14-05-2010
	Smuggling Control 

(Nzuve)
	
	EPZ/MUB/TREO 

(Omullo/Kasibo)
	
	Transit & Trashipment (Nzuve)

	W7
	
	WEEK7
	Malindi
	
	Malindi
	
	Malindi

	31.
	Mon
	17-05-2010
	Practical
	
	Practical
	
	Practical

	32.
	Tue
	18-05-2010
	Practical
	
	Practical


	
	Practical

	33.
	Wed
	19-05-2010
	Practical


	
	Practical


	
	Practical

	34.
	Thu
	20-05-2010
	Revision


	
	Revision
	
	Revision

	35.
	Fri
	21-05-2010
	CAT1
	
	CAT1
	
	CAT1

	W8
	
	WEEK8
	
	
	
	
	

	36.
	Mon
	24-05-2010
	Post Audit Clearance

(Mzungu)
	
	 Valuation 

(Kasibo)
	
	Offences & Seizures

(Nzuve)

	37.
	Tue
	25-05-2010
	Valuation 

(Kasibo)
	
	Hydrocarbons 

(Sunyai)
	
	Hydrocarbons 

(Sunyai)

	38.
	Wed
	26-05-2010
	Post Audit

(Mzungu)
	
	BBC 

(Christine/Akinyi)
	
	BBC 

(Christine/Akinyi)

	39.
	Thu
	27-05-2010
	Harmonized System 

(Jillani)
	
	Harmonized System 

(Jillani)
	
	Offences & Seizures 

(Nzuve)

	
	Fri
	28-05-2010
	Harmonized System 

(Jillani)
	
	Harmonized System 

(Jillani)
	
	Hydrocarbons 

(Sunyai)

	W9
	
	WEEK9
	
	
	
	
	

	
	Mon
	31.05.2010


	Customs Lab services 

(Limo)
	
	Customs Lab services 

(Limo)
	
	Customs Lab services 

(Limo)

	40.
	Tue
	01.06.2010
	Customs Lab services 

(Limo)
	
	Customs Lab services 

(Limo)
	
	Customs Lab services 

(Limo)

	41.
	Wed
	02.06.2010
	Smuggling Control

(Nzuve)
	
	Risk Management

(Nzuve)
	
	Surveillance 

(Nzuve)

	42.
	Thu
	03.06.2010
	Practicals Kilindini-Boarding
	
	Practicals Kilindini-Boarding
	
	Practicals Kilindini-Boarding

	43.
	Fri
	04.06.2010
	Practicals- Kilindini

Customs warehouse
	
	Practicals- Kilindini

Customs warehouse 
	
	Practicals- Kilindini

Customs warehouse 

	W10
	
	WEEK10
	
	
	
	
	

	44.
	Mon
	07.06.2010
	Valuation

(Kasibo)
	
	Customs Investigations 

(Hassan)
	
	Goods declaration

(Mzungu)

	45.
	Tue
	08.06.2010
	Drug Identification & Control  

(Nzuve)
	
	Goods declaration

(Mzungu)
	
	Drug Control & Identification

(Nzuve)

	46.
	Wed
	09.06.2010
	Control of Border Post

(Kato)
	
	Control of Border Post

(Kato)
	
	Control of Border Post

(Kato)

	47.
	Thu
	10.06.2010
	Drug Control & Identification

(Nzuve)
	
	Drug Control & Identification

(Nzuve)
	
	Valuation  

(Kasibo)



	48.
	Fri
	11.06.2010
	Port visit Hydrocarbons
	
	Port visit Hydrocarbons
	
	Port visit Hydrocarbons


	W11
	
	WEEK11
	
	
	
	
	

	49.
	Mon
	14-06-2010
	Role of a Manager

(Dan Wambua)
	
	SDI Model

(Annastasiah Githuba)
	
	SDI Model

(Anastasia Githuba)

	50.
	Tue
	15-06-2010
	Customer Care

(Annastaciah Githuba)
	
	Customer Care

(Annastaciah Githuba)
	
	Customer Care

(Annastaciah Githuba)

	51.
	Wed
	16-06-2010
	BSC

(Annastaciah Githuba)
	
	Reform & Modernization

(Vincent Kiptalam)
	
	Leadership Styles

(Abraham Talel)

	52.
	Thu
	17-06-2010
	Principles of Management

(Ananstaciah Githuba)
	
	Performance Appraisal

(Christine Maangi)
	
	Plenary Session

(Abraham Talel)

	53.
	Fri
	18-06-2010
	Revision
	
	Team Building

(Salma Bashir/Christine Mkangi)
	
	Team Building

(Salma Bashir/Christine Mkangi)

	W12
	
	WEEK12
	
	
	
	
	

	54.
	Mon
	21-06-2010
	 Fraudulent Doc 

(External Trainers)
	
	 Fraudulent Doc 

(External Trainers)
	
	Fraudulent Doc 

(External Trainers)

	55.
	Tue
	22-06-2010
	Fraudulent Doc 

(External Trainers)
	
	Fraudulent Doc 

(External Trainers)
	
	 Fraudulent Doc 

(External Trainers)

	56.
	Wed
	23-06-2010
	Temporary imports (Mzungu)
	
	Temporary imports

 (Mzungu)
	
	Valuation

(Kasibo)

	57.
	Thu
	24-06-2010
	Revision
	
	Revision
	
	Revision

	58.
	Fri
	25-06-2010
	CAT II
	
	CAT II
	
	CAT II

	W13
	
	WEEK13
	Lunga Lunga
	
	Lunga Lunga
	
	Lunga Lunga

	59.
	Mon
	28-06-2010
	SIMBA/Practical

(Ruthuku/Mzungu)
	
	SIMBA/Practical

(Ruthuku/Mzungu)
	
	SIMBA/Practical

(Ruthuku/Mzungu)

	60.
	Tue
	29-06-2010
	Simba/Practical

(Ruthuku/Mzungu)
	
	Simba/Practical

((Ruthuku /Mzungu)
	
	Simba/Practical

(Ruthuku /Mzungu)

	61
	Wed
	30.07.2010
	SIMBA/Practical) (Ruthuku/Mzungu)
	
	SIMBA/Practical

 (Ruthuku/Mzungu)
	
	SIMBA/Practical

(Ruthuku/Mzungu)

	62..
	Thu
	01.07.2010
	SIMBA/Practical

(Ruthuku/Mzungu)
	
	SIMBA/Practical

(Ruthuku/Mzungu)
	
	SIMBA/Practical

(Ruthuku/Mzungu)

	63.
	Fri
	02.07.2010
	BBC 

(Christine/Akinyi)
	
	BBC 

(Christine/Akinyi)
	
	BBC 

(Christine/Akinyi)

	W14
	
	WEEK14
	
	
	
	
	

	64
	Mon
	05.07.2010
	Customs warehouse 

(Omullo)
	
	Customs warehouse 

(Omullo)
	
	Risk Management

(Nzuve)

	
	Tue
	06.07.2010
	Valuation  

(Kasibo)
	
	Customs warehouse 

(Omullo)
	
	EPZ/MUB/TREO

(Omulloh/Kasibo)

	65.
	Wed
	07.07.2010
	E.A. Integration 

(Jillani)
	
	E.A. Integration

 (Jillani)
	
	Risk Management

(Nzuve)

	66.
	Thu
	08-07-2010
	Transit & Transshipment (Nzuve)
	
	Fieldwork
	
	Presentation

	
	Fri
	09-07-2010
	Duty relief and Refunds (Kasibo)
	
	Duty relief and Refunds 

(Kasibo)
	
	Transit & Transshipment (Nzuve)

	W15
	
	WEEK15
	
	
	
	
	

	68.
	Mon
	12-07-2010
	Goods Declaration (Mzungu)
	
	Risk Management

(Nzuve)
	
	TMU 

(Nzuve)

	60.
	Tue
	13-07-2010
	Mark-Up class
	
	Mark-Up class
	
	Mark-Up class

	70.
	Wed
	14-07-2010
	Revision
	
	Revision
	
	Revision

	71.
	Thu
	15-07-2010
	Final Examination
	
	Final Examination
	
	

	72.
	Fri
	16-07-2010
	Final Examination
	
	Final Examination
	
	

	
	
	
	
	
	
	
	


KENYA REVENUE AUTHORITY TRAINING INSTITUTE

ROAD TRANSPORT MODULE

9TH GT TIME TABLE SEMESTER I
6TH APRIL, 2010 TO 16 JULY, 2010
	W1
	Day


	Date


	Session I

8.30am – 10.30am
	
	Session I

11.00 am   - 1.00 pm
	
	Session III

2.00 pm  - 4.00 pm

	1.
	Mon


	05.04.10
	EASTER HOLIDAY
	
	EASTER HOLIDAY
	
	EASTER HOLIDAY

	2.
	Tue


	06.04.10

	Over view of Road Transport Department 
Cheptarus/ Omar
	
	-Mandate and roles of RMVs, structure and functions of RTD

Cheptarus/ Omar
	
	Relationships between RTD and departments and Government Agencies, (AK) – KABA, etc

Cheptarus/ Omar

	3.
	Wed


	07.04.10

	Registration 

Norah Yapan
	
	Requirements, Process and procedures of MV registrar

Norah Yapan
	
	Preparation, features, uses and challenges of registration books

J. Kanyugi

	4.
	Thur 


	08.04.10
	Transfer of Motor vehicles 
 Omar Bwana
	
	Transfer requirements, process, procedures, reasons for transfer

Omar Bwana
	
	Reasons for rejection of transfer, types of transfer, caveats etc

Omar Bwana

	5.
	Fri


	09.04.10
	Duplicate registration book

Omar Bwana
	
	Requirements for duplicate registration books

Omar Bwana
	
	Challenges, initiatives and the way forward.

Omar Bwana

	W2
	
	
	
	
	
	
	

	6.
	Mon


	12.04.10

	Transfer / Duplicate 

Reforms and Modernization 

Omar Bwana/C  Oyieri
	
	Transfer / Duplicate 

Reforms and Modernization
Omar Bwana/C Oyieri
	
	Transfer/Duplicate Reforms challenge – Way forward
Omar Bwana/C. Oyieri

	7.
	Tue


	13.04.10

	Registry- Definitions  of terms

Onserio/Moenga
	
	Registry – Functions and Administrative procedures.

Onserio/Moenga
	
	Registry – users of motor vehicle records as per traffic Act.  Challenges.
Onserio/Moenga

	8.
	Wed


	14.04.10

	CAT I

Omar/Cheptarus
	
	CAT I
Omar/Cheptarus
	
	CAT I

Omar/Cheptarus

	9.
	Thur 


	15.04.10
	Licensing – Definitions of terms

Z. Oruko/S. Odero
	
	Licensing – Types of licenses

Z. Oruko/S. Odero
	
	Licensing 

Z. Oruko/S. Odero

	10.
	Fri


	16.04.10
	Licensing

Z. Oruko/S. Odero
	
	Licensing

Z. Oruko/S. Odero
	
	Licensing
Z. Oruko/S.Odero

	W3
	
	
	
	
	
	
	

	11.
	Mon


	19.04.10
	Licensing
Z. Oruko/ S. Odero
	
	Licensing

Z. Oruko/ S. Odero
	
	Licensing

Z. Oruko/ S. Odero

	12.
	Tue


	20.04.10
	Dealers License
Karanja
	
	TLB –ACT

C. Ngeso
	
	HIV/AIDS AWARENESS
E. Nyaribo

	13.
	Wed


	21.04.10
	Fraud and fake documents

Farah
	
	Fraud and fake documents

Farah
	
	Traffic Revenue

Omar Bwana

	14.
	Thur 


	22.04.10
	RTD customer care, and service delivery charter 

Mburu
	
	RTD customer care, internal standards, taxpayer charter and citizens delivery charter 
Mburu
	
	RTD emerging issues

Mburu

	15.
	Fri


	23.04.10
	Basic computer skills

Kihara (Ict)
	
	Basic – computer skills

Kihara (Ict)
	
	Basic computer skills

Kihara (Ict)

	W4
	
	
	
	
	
	
	

	16.
	Mon


	26.04.10
	RTD business application and management of registration Kihara (Ict)
	
	RTD business application and management of registration 

Kihara (Ict)
	
	RTD business application and management of registration 

Kihara (Ict)

	17.
	Tue


	27.04.10


	KRA Reforms and modernization 

Kimosop
	
	RTD – reforms and Modernization 

Kimosop
	
	RTD – reforms and modernization 

Kimosop

	18.
	Wed


	28.04.10
	Integrity/ ISO issues

Omar Bwana
	
	Integrity/ ISO issues

Omar Bwana
	
	Integrity/ ISO issues

Omar Bwana

	19.
	Thur 


	29.04.10
	Licensing -Review 

Cheptarus
	
	Traffic Revenue -Review 

Omar Bwana
	
	Traffic Revenue –Review.
Omar Bwana

	20.
	Fri


	30.04.10
	CAT II

Omar/Cheptarus
	
	CAT II

Omar/Cheptarus
	
	CAT II

Omar/Cheptarus


KENYA REVENUE AUTHORITY TRAINING INSTITUTE
9TH GT TIMETABLE SEMESTER I
VAT MODULE
6TH APRIL, 2010 TO 16TH JULY, 2010
	W5

	DAY


	DATE
	SESSION I

8.30AM -1030AM
	
	SESSION II

11.00 am –1.00 pm
	
	SESSION III

2.00 pm –4.00pm

	21.
	Mon 
	03.05.10
	Structure & Organization of Department

Hellen Kimani
	
	Departmental 3d Corporate Plan

Hellen Kimani
	
	Departmental 3d Corporate Plan

Hellen Kimani

	22.
	Tue
	04.05.10
	Legislation & Definitions
Masudi
	
	Excise Administration 
Masudi
	
	Exercise
Masudi

	23.
	Wed
	05.05.10
	Excise Tariff, Structure & Classification
Mulavi
	
	Licensing & Registration
Mulavi
	
	Licensing and Registration
Mulavi

	24.
	Thur
	06.05.10
	Accounting for Excise Duty
Mulavi
	
	Accounting for Excise duty
Mulavicounting for Excise Duty Classification























































































	
	Rebates, Remissions
Mulavi

	25.
	Fri
	07.05.10

	Rebates & Remissions
Kanyingi
	
	Control of Beer
Kanyingi
	
	Exercise

Kanyingi

	W6.
	
	
	
	
	
	
	

	26.
	Mon 
	10.05.10
	Control of Wines & Spirits
Kanyingi
	
	Control of Tobacco
Kanyingi
	
	Exercise
Kanyingi

	27.
	Tue
	11.05.10
	Control of other excisable goods
Kanyingi
	
	Control of Exports
Kanyingi
	
	Visit Tobacco Manufacturer
Kanyingi

	28.
	Wed


	12.05.10

	Security for excisable goods
Mulavi/Muthaura
	
	Excise Stamps Regime
Mulavi/Muthaura
	
	Exercise
Mulavi/Muthaura

	29.
	Thur
	13.05.10
	Offences under the Customs & Excise Act

Moywaywa
	
	  Market Surveillance

Moywaywa
	
	Visit to a beer factory

Mulavi

	30.
	Fri
	14.05.10
	Settlement of Cases under the Act
Mulavi
	
	Settlement of Cases under the Act
Mulavi
	
	Exercise
Mulavi

	W7
	
	
	
	
	
	
	

	31.

	Mon
	17.05.10

	VAT Theory & Background

P. Mwangi
	
	VAT Theory & Background.

P. Mwangi
	
	Why VAT

P. Mwangi

	32.
	Tue 
	18.05.10
	Scope & Coverage of VAT
P. Mwangi
	
	Scope & Coverage of VAT
P. Mwangi
	
	Scope & Coverage of VAT

P. Mwangi

	33.
	Wed
	19.05.10
	Brief history of the VAT ACT, Budget changes

J. Njagi/Florence Wanjala
	
	VAT Law sect. 2, 2nd, 3rd & 4th schedule

J. Njagi/Florence Wanjala
	
	Exercise

J. Njagi/Florence Wanjala

	34.
	Thur
	20.05.10
	VAT Law sect. 4,5,6,7 

& 9 charge to Tax
P. Mwangi
	
	Determination of Taxable value VAT Law  Reg. 6,7,16,18,19 
P. Mwangi
	
	Exercise
P. Mwangi

	35.
	Fri
	21.05.10

	Deduction of Input Tax

VAT Law sect.10,11,12,13,14,15

P. Mwangi
	
	Deduction of Input Tax

VAT Law Reg.13, 17 

Legal Notice 95
P. Mwangi
	
	Exercise
P. Mwangi

	W8
	
	
	
	
	
	
	

	36.
	Mon 
	24.05.10
	VAT Law Sect.16,57,17,18,19,

19A
J. Njagi/Florence Wanjala
	
	20,21,22 Reg. 15 

Legal Notice 53
J. Njagi/Florence Wanjala
	
	Exercise
J. Njagi/Florence Wanjala

	37.
	Tue
	25.05.10
	VAT Law Sect. 8,23,24,25
M.Maina
	
	VAT Law  Reg. 10, 5th & 8th Schedule Legal Notice 67 Order No.68,50,51
M.Maina
	
	Exercise
M.Maina

	38.
	Wed


	26.05.10


	VAT Law Sect. 26,27, Reg. 3,4 5,7,9 Schedule 6 & 7 

Isaac Maragia
	
	Schedule 6&7
Isaac Maragia
	
	Exercise

	39.
	Thur
	27.05.10
	VAT Law Sect. 29,30,31,32.
P. Chogo
	
	33, Reg. 14
P. Chogo
	
	Recovery
P. Chogo

	40.
	Fri
	28.05.10
	VAT Law sect.34,35,36,37
P. Chogo
	
	VAT Law sect.39-54,55
P. Chogo
	
	Exercise
P. Chogo

	W9
	
	
	
	
	
	
	

	41.
	Mon 


	31.05.10


	Taxpayer Recruitment  &

Deregistration

Isaac Maragia
	
	Taxpayer Recruitment  & Deregistration

Isaac Maragia
	
	Recovery 
Isaac Maragia

	42.
	Tue
	01.06.10
	HOLIDAY
	
	HOLIDAY
	
	HOLIDAY

	43.
	Wed


	02.06.10


	Taxpayer  Rights & Obligation
S. Bundotich
	
	Taxpayer Rights & Obligation
S. Bundotich
	
	Powers of an authorized office
S. Bundotich

	44.
	Thur
	03.04.10
	Principle & Mechanism of VAT
M. Sila
	
	Principle  & Mechanism of VAT
M. Sila
	
	Principle  & Mechanism of VAT
M. Sila

	45.
	Fri
	04.06.10


	Principle  & Mechanism of VAT
M. Sila
	
	Principle  & Mechanism of VAT
M. Sila
	
	Principle  & Mechanism of VAT
M. Sila

	W10
	
	
	
	
	
	
	

	46.
	Mon 
	07.06.10
	Accounting for VAT
L. Chepng’ar
	
	Accounting for VAT
L. Chepng’ar
	
	Exercise 
L. Chepng’ar

	47.
	Tue
	08.06.10
	 Accounting/Imported services for VAT

Chepng’ar/Ogando
	
	 Accounting/Imported services for VAT

Chepng’ar/Ogando
	
	 Exercise
Chepng’ar/Ogando

	48.
	Wed
	09.06.10
	VAT Evasion and Fraud
P. Iraki
	
	VAT Evasion and Fraud
P. Iraki
	
	Exercise
P. Iraki

	49.
	Thur
	10.06.10


	Recovery

P. Mwangi
	
	Recovery

P. Mwangi
	
	CAT I

P. Mwangi

	50.
	Fri


	11.06.10
	VBS (VAT Business System)
Siganga
	
	Return  Processing
Siganga
	
	Return Processing
Siganga

	W11
	
	
	
	
	
	
	

	51.
	Mon 


	14.06.10
	Return Processing
Siganga
	
	ITMS
Siganga
	
	ITMS
Siganga

	52.
	Tue


	15.06.10
	TAP (Tax Audit Programm Aims and Objectives

J. Muturo
	
	Risk Profiling
J. Muturo
	
	Audit case selection
J. Muturo

	53.
	Wed
	16.06.10
	TAP Audit Planning
P. Mwangi
	
	TAP Arranging for visit
P. Mwangi
	
	Exercise
P. Mwangi

	54.
	Thur


	17.06.10
	TAP Business

P. Mwangi
	
	Records 
P. Mwangi
	
	Exercise
P. Mwangi

	55.
	Fri


	18.06.10
	Accounting Systems (Sector Audits)

L. Chepng’er
	
	Accounting Systems (Sector Audits)

L. Chepng’er
	
	Accounting Systems (Sector Audits)

L. Chepng’er

	W12
	
	
	
	
	
	
	

	56.
	Mon 


	21.06.10
	TAP – Tax Assessment
P. Mwangi
	
	TAP – Tax Assessment
P. Mwangi
	
	Exercise
P. Mwangi

	57.
	Tue


	22.06.10
	TAP NIL & NON-Filler Audit
S. Kyande 
	
	Zero Rate Sales Audit
S. Kyande 
	
	Exercise
S. Kyande 

	58.
	Wed


	23.06.10
	TAP – Audit Report Writing
J.  Muturo
	
	TAP – Audit Report Writing
J.  Muturo
	
	TAP – Audit Report Writing
J.  Muturo

	59.
	Thur


	24.06.10
	Fraud Investigation (selection criteria)

P. Iraki
	
	Investigation Procedure Evidence Collection & Analysis

P. Iraki
	
	Exercise
P. Iraki

	60.
	Fri


	25.06.10
	System Audit & Credibility Testing
J. Muturo
	
	System Audit & Credibility Testing

J. Muturo
	
	ETR

P. Ndubai

	W13
	
	
	
	
	
	
	

	61.
	Mon


	28.06.10
	Recovery

P. Mwangi
	
	Recovery

P. Mwangi
	
	CAT II

P. Mwangi

	62.
	Tue
	29.06.10
	Betting & Gaming Tax
A. Makanga
	
	Betting & Gaming Tax
A. Makanga
	
	Gaming Tax (site seeing field)
A. Makanga

	63.
	Wed
	30.06.10
	Agency Revenue & Sugar Levy
M. Kihungi
	
	Agency Revenue & Sugar Levy

M. Kihungi
	
	Withholding VAT

C. Mwitsah

	64.
	Thur
	01.07.10
	Objections & Appeals Handling 

P. Chogo
	
	Objections & Appeals Handling

P. Chogo
	
	Objections & Appeals Handling

P. Chogo

	65.
	Fri
	02.07.10
	Refunds Processing & Audit

Ojwang
	
	Refunds Processing & Audit

Ojwang
	
	Refunds Processing & Audit
Ojwang

	W14
	
	
	
	
	
	
	

	66.
	Mon


	05.07.10
	Tax Remission
M. Maina
	
	Tax Remission
M. Maina
	
	Tax Remission
M. Maina

	67.
	Tue


	06.07.10
	Tax  Information Programme
J. Njagi/Wanjala
	
	Tax  Information Programme
J. Njagi/Wanjala
	
	Tax  Information Programme
J. Njagi/Wanjala

	68.
	Wed


	07.07.10
	Debt Management

Ogando
	
	Debt Management
Ogando
	
	Debt Management

Ogando

	69.
	Thur
	08.07.10
	Revision 

P. Mwangi
	
	Revision 

P. Mwangi
	
	CAT III

P. Mwangi

	70.
	Fri


	09.07.10


	ACL
G. Wamai/Annastacia
	
	ACL
G. Wamai/Annastacia
	
	ACL
G. Wamai/Annastacia

	W15
	
	
	
	
	
	
	

	71.
	Mon


	12.07.10
	ACL
G. Wamai/Annastacia
	
	ACL
G. Wamai/Annastacia
	
	ACL
G. Wamai/Annastacia

	72.
	Tue
	13.07.10
	Revision 


	
	Revision 
	
	Revision 



	73.
	Wed
	14.07.10
	Examinations VAT P.I
P. Mwangi
	
	Examinations 

P. Mwangi
	
	Revision 
P. Mwangi

	74.
	Thur


	15.07.10
	Examinations VAT P.II
P. Mwangi
	
	Examinations 

P. Mwangi
	
	Holiday
P. Mwangi

	75.
	Fri


	16.07.10
	Examinations RTD
L. Cheptarus
	
	Examinations 
L. Cheptarus
	
	Closing 



	
	
	
	
	
	
	
	


KENYA REVENUE AUTHORITY TRAINING INSTITUTE
9th GT TIMETABLE SEMESTER I
INCOME TAX MODULE

6TH APRIL, 2010 TO 16TH JULY, 2010
	W1
	Day
	Date
	Session I
8.30am -10.30am
	
	Session II
11.00 am –1.00 pm
	
	Session III
2.00 pm –4.00pm

	1.
	Mon 
	05.04.10
	EASTER MONDAY
	
	EASTER MONDAY
	
	EASTER MONDAY

	2.
	Tue
	06.04.10
	Opening: - Registration

P. Mwangi
	
	Introduction to Book-keeping

Tabitha Kibinge
	
	Double Entry Book-keeping

Tabitha Kibinge

	3.
	Wed
	07.04.10
	Double Entry Book-keeping

Tabitha Kibinge
	
	Double Entry Book-keeping

Tabitha Kibinge
	
	Types of Accounting Books

G. Obel

	4.
	Thur
	08.04.10
	Types of Accounting Books

G. Obel
	
	Types of Accounting Books

G. Obel
	
	Balancing Off Accounts

Tabitha Kibinge

	5.
	Fri
	09.04.10
	Balancing Off Accounts

Tabitha Kibinge/Kennedy Odumbe
	
	Balancing Off Accounts

Tabitha Kibinge/Kennedy Odumbe
	
	Trial Balance

TabithaKibinge/Kennedy Odumbe

	W2
	
	
	
	
	
	
	

	6.
	Mon 
	12.04.10
	Trial Balance

Tabitha Kibinge
	
	Recovery 
	
	Final Accounts

Tabitha Kibinge

	7.
	Tue
	13.04.10

	Adjustments for Depreciation/ Reserves and Accruals/Prepayments

Kahugi Mwangi/Kinuthia M. Mwaura
	
	Adjustments for Depreciation/ Reserves and Accruals/Prepayments

Kahugi Mwangi/Kinuthia M. Mwaura
	
	Adjustments for Depreciation/ Reserves and Accruals/Prepayments

Kahugi Mwangi/ Kinuthia M. Mwaura

	8.
	Wed
	14.04.10
	Adjustments for Depreciation/ Reserves and Accruals/Prepayments

Kahugi Mwangi
	
	Adjustments for Depreciation/ Reserves and Accruals/Prepayments

Kahugi Mwangi
	
	Adjustments for Depreciation/ Reserves and Accruals/ Prepayments

Kahugi Mwangi

	9.
	Thur
	15.04.10
	Control Accounts

Jesse Kamau
	
	Control Accounts

Jesse Kamau
	
	Suspense Accounts and Errors

Jesse Kamau

	10.
	Fri
	16.04.10
	Administration

C.K. Cheruiyot
	
	Charge to Tax and Determination of Assessable Income

C.K. Cheruiyot
	
	Charge to Tax and Determination of Assessable Income

C.K. Cheruiyot

	W3
	
	
	
	
	
	
	

	11.
	Mon 
	19.04.10
	Charge to Tax and Determination of Assessable Income

C.K. Cheruiyot
	
	Scope of Liability – Employment Income

L. Mukucia
	
	Scope of Liability – Employment Income

L. Mukucia

	12.
	Tue
	20.04.10
	Scope of Liability – Employment Income

L. Mukucia
	
	Scope of Liability – Employment Income

L. Mukucia
	
	Scope of Liability – Rental

Income

C. Aluoch

	13.
	Wed
	21.04.10

	Scope of Liability – Rental

Income

C. Aluoch
	
	Scope of Liability – Rental

Income

C. Aluoch
	
	Ascertainment of Income: -Allowability of Deductions

D. M. Mwangi

	14.
	Thur
	22.04.10
	Ascertainment of Income: - Allowability of Deductions

D. M. Mwangi
	
	Ascertainment of Income: Allowability of Deductions

D. M. Mwangi
	
	Ascertainment of Income: - Allowability of Deductions

D. M. Mwangi

	15.
	Fri
	23.04.10
	Residence/Graduation of Tax/

Tax Rates

C.K. Cheruiyot
	
	Returns and Notices/ Assessments

J.T. Kariuki
	
	Taxation at Source Systems
V. Muhatia/Phillip Munyao

	W4
	
	
	
	
	
	
	

	16.

	Mon 
	26.04.10
	Taxation at Source System
V. Muhatia/Phillip Munyao
	
	Treatment of Taxation in Financial Statements

B. O. Gesicho
	
	Treatment of Taxation in Financial Statements

B. O. Gesicho

	17.
	Tue


	27.04.10
	Accounting for Not for Profit Organizations

B. O. Gesicho
	
	Accounting for Not for Profit Organizations

B. O. Gesicho
	
	Files and Records Management

J. Rugendo

	18.
	Wed
	28.04.10
	Files and Records Management

J. Rugendo
	
	Computation/Determination of Income from Employment

L. Mukucia
	
	Computation/Determination of Income from Employment

L. Mukucia

	19.
	Thur


	29.04.10
	Computation/Determination of    Income from Employment

L. Mukucia
	
	Computation/Determination of Income from Employment

L. Mukucia
	
	PAYE Practice

L. Mukucia

	20.
	Fri
	30.04.10
	PAYE Practice

L. Mukucia
	
	PAYE Practice

L. Mukucia
	
	PAYE Practice

L. Mukucia

	W5
	
	
	
	
	
	
	

	21.
	Mon 
	03.05.10
	PAYE Audit

L. Mukucia
	
	Computation of Rental Income

C. Aluoch
	
	Computation of Rental  Income

C. Aluoch

	22.
	Tue


	04.05.10
	Cash-flow Statements

Joseph Mwangi
	
	Cash-flow Statements

Joseph Mwangi
	
	Cash-flow Statements

Joseph Mwangi

	23.
	Wed
	05.05.10
	Provisions, Liabilities and Reserves

Kahugi Mwangi
	
	Provisions, Liabilities and Reserves

Kahugi Mwangi
	
	Partnership Accounts

M.Oray/Josephine Mugure

	24.
	Thur


	06.05.10
	Partnership Accounts

M. Oray/Josephine Mugure
	
	Partnership Accounts

M. Oray/Josephine Mugure
	
	Manufacturing Accounts

G. Sigei

	25.
	Fri
	07.05.10
	Revision
	
	Revision
	
	CAT I

	W6
	
	
	
	
	
	
	

	26.
	Mon 
	10.05.10
	Stock Valuation

A. Gayo
	
	Stock Valuation

A. Gayo
	
	Accounting for Ltd Companies

P. Chege

	27.
	Tue
	11.05.10
	Accounting for Ltd Companies

P. Chege
	
	Accounting for Ltd Companies

P. Chege
	
	Group Consolidated Accounts

P. Chege

	28.
	Wed
	12.05.10
	Group Consolidated Accounts

P. Chege
	
	Amalgamations, Absorption and Reconstruction

G. Sigei
	
	Amalgamations, Absorption And Reconstruction

G. Sigei

	29.
	Thur
	13.05.10
	Detailed Consideration of Scope of Liability in relation to Business

M. M. Maina
	
	Detailed Consideration of Scope of Liability in relation to Business

M. M. Maina
	
	Detailed Consideration of Scope of Liability in relation to Business

M. M. Maina

	30.
	Fri
	14.05.10
	Deductions (Case Law Approach)

James Karanja
	
	Deductions (Case Law Approach)

James Karanja
	
	Deductions (Case Law Approach)

James Karanja

	W7
	
	
	
	
	
	
	

	31.
	Mon 
	17.05.10

	Tax Accounting Principles/Basic period
C.K. Cheruiyot
	
	Tax Accounting Principles/Basic period

C.K. Cheruiyot
	
	Recovery

	32.
	Tue
	18.05.10
	Finance Dealing and Investment Companies.

Davis Kariuki
	
	Finance Dealing and Investment Companies.

Davis Kariuki
	
	Finance Dealing and Investment Companies.

Davis Kariuki

	33.
	Wed
	19.05.10
	Capital Deductions

P. Mufoyongo/James Muchiri Macharia
	
	Capital Deductions

P. Mufoyongo/James 

 Muchiri Macharia
	
	Capital Deductions

P. Mufoyongo/James 

  Muchiri Macharia

	34.
	Thur
	20.05.10

	Capital Deductions

P. Mufoyongo/                                              James Muchiri Macharia
	
	Capital Deductions

P. Mufoyongo/                                           James Muchiri Macharia
	
	Capital Deductions

P. Mufoyongo/                                James   Murhiri Macharia

	35.
	Fri
	21.05.10

	Capital Deductions

P. Mufoyongo/                                         James Muchiri Macharia
	
	Mutual Trading and Liability for Non-trading Organizations 

M. M. Maina
	
	Mutual Trading and Liability for Non-trading Organizations 

M. M. Maina

	W8
	
	
	
	
	
	
	

	36.
	Mon 
	24.05.10
	Tutorial on CAT I


	
	Losses

P. Mufoyongo/                                         James Muchiri Macharia
	
	Capital Deduction – Depreciation and Allowances

P. Mufoyongo/                                         James Muchiri Macharia

	37.
	Tue
	25.05.10
	Capital Deduction – Depreciation and Allowances

P. Mufoyongo/                                            James Muchiri Macharia
	
	Retirement Benefit Schemes/ Pensions and Provident Funds Schemes

Grace Wambugu
	
	Retirement Benefit Schemes/ Pensions and Provident Funds Schemes

Grace Wambugu

	38.
	Wed
	26.05.10
	Taxation of Partnerships

M. Oray/Josephine Mugure
	
	Taxation of Partnerships

M. Oray/Josephine Mugure
	
	Taxation of Partnerships

M. Oray/Josephine Mugure                                       

	39.
	Thur
	27.05.10
	International Taxation

D. Onduru
	
	International Taxation

D. Onduru
	
	International Taxation

D. Onduru

	40.
	Fri
	28.05.10
	Field Visit

P. Mufoyongo
	
	Field Visit

P. Mufoyongo
	
	Field Visit

P. Mufoyongo

	W9
	
	
	
	
	
	
	

	41.
	Mon 
	31.05.10
	Incomplete Records 

E.W. Ngige
	
	Incomplete Records 

E.W. Ngige
	
	Incomplete Records 

E.W. Ngige

	42.
	Tue
	01.06.10 
	HOLIDAY
	
	HOLIDAY
	
	HOLIDAY

	43.
	Wed
	02.06.10
	Assets Computations

A. Gayo
	
	Assets Computations

A. Gayo
	
	Assets Computations

A. Gayo

	44.
	Thur
	03.06.10
	Examination of Sole Proprietorships Accounts

S. Mwilu
	
	Examination of Sole Proprietorships Accounts

S. Mwilu
	
	Examination of Sole Proprietorships Accounts

S. Mwilu

	45.
	Fri
	04.06.10
	CAT II
	
	CAT II
	
	CAT II

	W10
	
	
	
	
	
	
	

	46.
	Mon 
	07.06.10
	Examination of Sole Proprietorships Accounts

S. Mwilu
	
	Examination of Sole Proprietorships Accounts

S. Mwilu
	  
	Recovery

	47.
	Tue
	08.06.10
	Examination of Sole Proprietorships Accounts

S. Mwilu
	
	Examination of Sole Proprietorships Accounts

S. Mwilu
	
	Examination of Sole Proprietorships Accounts

S. Mwilu

	48.
	Wed
	09.06.10
	Examination of Sole Proprietorships Accounts

S. Mwilu
	
	Examination of Sole Proprietorships Accounts

S. Mwilu
	
	Bank Insurance & Credit Institutions Account

John Achieng Orwa

	49.
	Thur
	10.06.10
	Examination of Partnership Accounts

M. Oray/Josephine Mugure
	
	Examination of Partnership Accounts

M. Oray/Josephine Mugure
	
	Examination of Partnership Accounts

M. Oray/Josephine Mugure

	50.
	Fri
	11.06.10
	Examination of Partnership Accounts

M. Oray/Josephine Mugure
	
	Examination of Partnership Accounts

M. Oray/Josephine Mugure
	
	Examination of Partnership Accounts

M. Oray/Josephine Mugure

	W11
	
	
	
	
	
	
	

	51.
	Mon 
	14.06.10
	Departmental and Branch Accounts

P. Chege
	
	Departmental and Branch Accounts

P. Chege
	
	Departmental and Branch Accounts

P. Chege

	52.
	Tue


	15.06.10
	Goodwill/Royalties Accounts

Moses Ndirangu
	
	Goodwill/Royalties Accounts

Moses Ndirangu
	
	Joint Venture Accounts 

J. Kamau

	53.
	Wed


	16.06.10
	Joint Venture Accounts 

J. Kamau
	
	Consignment Accounts

J. Kamau
	
	Container Accounts

J. Kamau

	54.
	Thur
	17.06.10
	Hire Purchase Accounts

Tabitha Kibinge
	
	Bankruptcy/Receivership and Liquidation Accounts

Moses Ndirangu
	
	Bankruptcy/Receivership and Liquidation Accounts

Moses Ndirangu

	55.
	Fri
	18.06.10
	Statute Law Case Approach

James Karanja
	
	Statute Law Case Approach

James Karanja
	
	Statute Law Case Approach

James Karanja

	W12
	
	
	
	
	
	
	

	56.
	Mon 
	21.06.10
	Statute Law Case Approach

James Karanja
	
	Statute Law Case Approach

James Karanja
	
	Statute Law Case Approach

James Karanja

	57.
	Tue


	22.06.10
	Trusts and Settlements

Grace Wambugu
	
	Trusts and Settlements

Grace Wambugu
	
	Trusts and Settlements

Grace Wambugu

	58.
	Wed


	23.06.10
	Dividend Tax Account/Forex Gains and Losses

D. Onduru
	
	Dividend Tax Account/Forex Gains and Losses

D. Onduru
	
	Audit Risk Profiling 

C.O. Wagunda

	59.
	Thur
	24.06.10
	Audit Case Selection

C.O. Wagunda
	
	Audit Planning

C.O Wagunda
	
	Performance of Audit

C. O. Wagunda

	60.
	Fri
	25.06.10
	Audit Reporting

C. O. Wagunda
	
	Corporate Tax Audit

T. Oula
	
	Corporate Tax Audit

T. Oula

	W13
	
	
	
	
	
	
	

	61.
	Mon 
	28.06.10
	Examination of Company Accounts

P. Mufoyongo
	
	Examination of Company Accounts

P. Mufoyongo
	
	Examination of Company Accounts

P. Mufoyongo

	62.
	Tue
	29.06.10
	Examination of Company Accounts

P. Mufoyongo
	
	Collection and Tax Recovery

R.S.K. Njoroge
	
	Collection and Tax Recovery

R.S.K. Njoroge

	63.
	Wed
	30.06.10
	Introduction: - Audit Theory and Practice; Basic Auditing Principles and Concepts

Purity Kamau
	
	Nature, Purpose and scope of Auditing; Evidence collection and Analysis 

Purity Kamau
	
	Nature, Purpose and scope of Auditing; Evidence collection and Analysis 

Purity Kamau

	64.
	Thur
	01.07.10
	Collection and Tax Recovery

R.S.K. Njoroge
	
	Objections and Appeals

C.K. Cheruiyot
	
	Objections and Appeals

C.K. Cheruiyot

	65.
	Fri
	02.07.10
	Revision 
	
	Revision
	
	CAT III

	W14
	
	
	
	
	
	
	

	66.
	Mon 
	05.07.10
	Collection Procedures and Tax Recovery Methods

R.S.K. Njoroge
	
	Collection Procedures and Tax Recovery Methods

R.S.K. Njoroge
	
	Collection Procedures and Tax Recovery Methods

R.S.K. Njoroge

	67.
	Tue
	06.07.10
	Collection Procedures and Tax Recovery Methods

R.S.K. Njoroge
	
	Collection Procedures and Tax Recovery Methods

R.S.K. Njoroge
	
	Collection Procedures and Tax Recovery Methods

R.S.K. Njoroge

	68.
	Wed
	07.10.10
	International Taxation (Including Liability of Non-residents and D.T.)

D. Onduru   
	
	International Taxation (Including Liability of Non-residents and D.T.)

D. Onduru
	
	Transfer Pricing

D. Onduru

	69.
	Thur
	08.07.10
	Transfer Pricing

D. Onduru
	
	Insurance Income

D. Onduru
	
	Farming Income

D. Onduru

	70.
	Fri
	09.07.10
	Internal Control 

E.K. Njoroge
	
	Internal Control 

E.K. Njoroge
	
	Turn over Tax

Maragia Isaac

	W15
	
	
	
	
	
	
	

	71.
	Mon 
	12.07.10
	Revision 

	
	Revision 

	
	Revision 

	72.
	Tue
	13.07.10
	Revision 
	
	Revision 
	
	Revision 


	73.
	Wed 
	14.07.10
	Examination Paper I 


	
	Revision 
	
	Revision 


	74.
	Thur
	15.07.10
	Examination Paper II 


	
	Revision 
	
	Revision 


	75.
	Fri
	16.07.10
	Examination Paper III
	
	Revision 
	
	Closing 


	RELOCATION  WEEK:   7th March 2010 - 12th March, 2010
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